

Statutory Declaration and Consent Form 

Information for Applicants

VPS employees must adhere to standards of conduct and behaviour that exemplify the Public Sector Values prescribed in the Public Administration Act 2004.  Public servants occupy positions of trust in the community and are accountable for their actions.  As such, all candidates for VPS executive roles are subject to appropriate integrity checks. 

This Statutory Declaration and Consent Form (this Form) must be completed prior to any offer of VPS executive level employment being finalised.  If you do not complete this Form, your application for employment may not proceed.

Misconduct is defined in the Public Administration Act 2004 as:

a) contravention of a provision of this Act, the regulations or a binding code of conduct;

b) improper conduct in an official capacity;

c) a contravention, without reasonable excuse, of a lawful direction given to the employee as an employee by a person authorised (whether under this Act or otherwise) to give the direction; 

d) a refusal by an employee to perform duties assigned under Part 3 (public service employment) or Part 7A (emergency situations);

e) an employee making improper use of his or her position for personal gain; 

f) an employee making improper use of information acquired by him or her by virtue of his or her position to gain personally or for anyone else financial or other benefits or to cause detriment to the public service of the public sector.

The binding Code of Conduct applicable to VPS executives can be found at https://vpsc.vic.gov.au/resources/code-of-conduct-for-employees/
<insert employer name> will protect personal information collected in the course of undertaking employment related checks by restricting its distribution to individuals who require it to make or participate in making an employment decision, and ensuring proper record management procedures are adhered to. <insert employer name> will comply with relevant privacy legislation requirements. You will be able to gain access to any relevant personal information that <insert employer name> collects about you throughout the recruitment process.
A preferred applicant with a conduct history (criminal or misconduct) will not necessarily be precluded from employment. The relevance of any information collected will be assessed strictly in relation to the requirements of the position applied for.  
<insert employer name> will determine the relevance of any conduct to the position applied for, taking the following into account:

· the age of the applicant at the time of the conduct

· the nature and seriousness of the conduct 

· the relevance of the conduct to the particular position applied for

· the risk to <insert employer name> and the Victorian community

· the period of time that has elapsed since the conduct took place

· the type and severity of any penalty imposed

· whether there is a pattern of behaviour

· any evidence of rehabilitation including subsequent work experience 

· any additional information provided by the applicant, including references from persons who are aware of the conduct history.

<insert employer name> will conduct any relevant and required checks about applicants and the information you provide with your application.  Such checks may include but are not limited to: 

· Identity (evidence of name/change of name, DOB, address)

· National and/or international police checks (which may include fingerprinting depending on the role) 

· Right to work (including visa, separation package and redeployment status)

· Declarable associations to individuals known or suspected to be involved in unlawful activity

· Disciplinary history (including misconduct, open investigations and findings)

· Working with children

· Qualifications 

· Professional registration or licence

· Contacting nominated references to obtain referee statement 
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	Correct/
True
	
	Incorrect/
False
	Do not know

	1.
	I have not had my employment terminated by any previous employer due to misconduct in employment.
	(
	
	(
	(

	2.
	In the past 10 years, I have not been found to have engaged in misconduct in employment.
	(
	
	(
	(

	3.
	I am not the subject of any open investigation into misconduct in employment.
	(
	
	(
	(

	4.
	I have not ceased employment while being the subject of a misconduct investigation.
	(
	
	(
	(

	5.
	All information I have provided in and with my present application for employment is complete, true and correct.
	(
	
	(
	(
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(Location e.g. Melbourne) 
This _______ day of__________20____
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Consent Form
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1. I consent to <insert employer name> gathering information and conducting relevant and required checks about me and the information I have provided in my present application for employment and throughout the recruitment process.
2. I consent to <insert employer name> contacting my current and previous employer(s) to substantiate my employment history, including regarding past conduct and performance.

3. Should I be successful in this application I consent to the information provided in my present application for employment to be used during my employment for employment related purposes. 

Full name of person providing this consent: ______________________________
Signature of person providing this consent: ______________________________

Date on which consent is provided: __ / __ / __
State of Victoria





Statutory Declaration





























I, 	





[full name]





of  	





[address]





 	, do solemnly and sincerely declare that:





[occupation]





I acknowledge that, to the best of my knowledge, this declaration is true and correct, and I make it with the understanding that it is being relied on for the purposes of my present application for employment and any employment that arises from my application. It is my understanding and belief that a person who makes a false declaration is liable to the penalties of perjury.





Declared at  	





……………………………………...


Signature of person making this declaration


[to be signed in front of an authorised witness]





The authorised witness must print or stamp his or her name, address and title under section 107A of the Evidence


(Miscellaneous Provisions) Act 1958 (as of 1 January 2010), (previously Evidence Act 1958), (eg. Justice of the Peace, Pharmacist, Police Officer, Court Registrar, Bank Manager, Medical Practitioner, Dentist)





……………………………………..…


Signature of Authorised Witness





…………………………………………


Address of Authorised Witness





Before me,





I, 	





[full name]





of  	





[address]





 	, consent to the following:








[occupation]
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